
Collyer’s BULLETIN Student and Staff Notices
Week 4 15th September 2025 

STUDENT ABSENCE 

If you are unable to be in College 

for any reason then this must be  

reported by a parent or carer  

Call:  01403 216528 

Email:  absence@collyers.ac.uk 

STAFF ABSENCE 

If you are sick please call or email  
Reception BEFORE 08:15 on the 
day (irrespective of your start time) 
this will enable Reception staff to 
inform everyone of your absence 
before the start of the teaching day.   

As Reception is not automatically  
notified by Cintra, please could all 
staff ensure they notify Reception of 
any forthcoming planned absences 
(ie trips, toil, staff development 
activities, short term dependency 
leave, medical appointments, etc).   

Please follow the Staff Absence    
Procedures and Leave of Absence  
Procedures as detailed under 
SharePoint/HR/Absence.   

Phone: 01403 210822 or 
Email: reception@collyers.ac.uk 

STUDENTS ON SITE AFTER NORMAL COLLEGE HOURS 
STAFF ON SITE AFTER NORMAL COLLEGE HOURS 

Please be aware that we expect students to have left the college site by 
17:00 Monday to Friday, could tutors please remind students of this  
requirement. If there is a need for students to be on the college site after 
that time then: 

1. They must be supervised by a member of staff who is responsible for
them, Monday to Thursday 
2. Prior notice should be given to MJE and the Estates team
3. They are enrolled on an adult evening course
4. They are working purposefully in the Library

It is only on exceptional circumstances that teaching staff will arrange for  
students to be on site with them after 17:00. It is important that staff discuss 
such a requirement with their Director of Faculty and then with MJE, giving 
plenty of notice of the proposed activity and duration. 

On Friday the college closes for the weekend at 18:00. Could staff ensure 
that the area they are leaving, and indeed the college itself, is secure as 
they leave. Using the staircase by the Principal’s office, for example, is the 
preferred exit route. 

CANTEEN 
Open between 08:15 and 14:15 

Lunch Available from 11:45 
Main Meals £4.20 

Monday 
Chicken Korma with Rice 
Quorn Korma with Rice 

Tuesday 
Chicken Fajita’s with Tortilla 

Chips 
Quorn Fajita’s with Tortilla Chips 

Wednesday 
Roast Chicken 
Nutless Roast 

Thursday 
Bolognese Pasta Bake 

Mac and Cheese 

Friday 
Hotdog in a bun with Fries 

Vegetable Hotdog in a bun with 
Fries 

Menu subject to change 

PLEASE DO NOT  

SMOKE OR VAPE  

ANYWHERE ON THE  

COLLEGE CAMPUS OR 

THE SURROUNDING 

 AREAS 
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Curriculum Planning & Quality Assurance 

Curriculum Planning Quality Assurance 

September 

• Enrolment and subject induction 

• Final blocking and setting 

• Adult Education enrolment 

• GCSE exam entries for November series only 

• Minimum target grades for new students issued  

• INSET Day 1 

September 

• Analysis of all results and outcomes 

• DoF & Principal/VP (Curr.) review 

• Subject SARs 

• Pastoral SARs 

• Lesson Observations organised and start  

• Evaluation of enrolment:  Daytime and Evening 

• Appraisal—self appraisal and target setting 

October 

• Review curriculum information for partner school visits; notice of any changes for next year—
new course proposals 

• Update UCAS predictions 

• PR1 Input 

• Partner school visits 

•  

October 

• Subject SARs and QIPs completed: reviewed by DoF/ADoF prior to SMT 
review 

• Pastoral & Operational SARs and QIPs completed to VP and DP 

• Subject SAR Review meetings with SMT & Governors 

• Pastoral & Operational SARs and QIPs meetings with SMT & Governors 

• Lesson Observations continue 

• Start of new QIP implementation  

Date Autumn Term Events Meetings Tues or Thurs 16:20 Meetings Other External Meetings 

Week 4   SS Teams this week  

15th Sept Residential Trips embargo to end of September    

16th Sept   Local Governing Body 16:30  

17th Sept   New Staff Induction 15:20 S7 Prins 10:00 

18th Sept New Parents Information Evening (online)    

19th Sept     

Week 5     

22nd Sept     

23rd Sept   RCU  

24th Sept   CIO Trustees 12:00 S7 EDI 10:00 

25th Sept  Fac/Hos   

26th Sept     

Week 6     

29th Sept     

30th Sept  H&S   

1st Oct     

2nd Oct  BTEC SMCG 10:00 (tbc) S7 Past Leads 13:00 

3rd Oct     



MY PROGRESS PAYMENT UPDATE 
As Collyer’s has now academised, we have updated our bank 
account name for payments made by BACS to student  
MyProgress accounts.  The bank account number and sort 
code remain the same but for clarity please see the below  
details:- 

Account Name: Horsham Learning Alliance 
Sort Code: 20-42-66 

Account No.:10721816 
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Bulletin information needs to be emailed to  
reception@collyers.ac.uk no later than 4pm 
on a Thursday afternoon.   

Pease ensure that any show, lecture, event, 
etc. you wish to advertise is sent for  
inclusion in the bulletin at least 2 weeks  
before the date,  otherwise tutor groups that 
meet later on in the week could miss out on 
key information or opportunities to attend 
events. Thank you. 

https://collyer82.sharepoint.com/sites/StudentServices


The library team work closely 

with subjects to ensure we 

have the resources to support 

your studies, wellbeing,    

higher education, and careers.  We can help you with  

research, referencing and evaluating resources for your  

assignments.   

Drop it to ask for help or email library@collyers.ac.uk and we 

can arrange a time to meet with you. 

We look forward to seeing you in the library soon,                  
The Library Team. 
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