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What type of job are you looking for?

What type of job are you looking for?

If you’re unsure of the type of employment you’re looking for, the best 

starting point is to take an employability personality test.

• Unifrog gives you access to a Personality Profile quizzes. The results will 

tell you what your employment personality is like, which types of jobs you 

are suited to and then detailed information regarding how to progress into 

specific career pathways.

• Morrisby will also provide you with careers and progression advice 

tailored specifically to your personality and interests. Sign up using code: 

MC58762B and take the careers quiz.

https://collyer82.sharepoint.com/sites/Careers
https://collyer82.sharepoint.com/sites/Careers
https://app.morrisby.com/sign-up
https://app.morrisby.com/sign-up


Where can you start looking for advice and guidance?

Where can you start looking for advice and 
guidance?

Collyer’s Careers SharePoint site has dedicated 

sections for:

• Careers Information, Advice & Guidance

• Work Experience & Volunteering

• Apprenticeships

• Gap Year Work

https://collyer82.sharepoint.com/sites/Careers
https://collyer82.sharepoint.com/sites/Careers
https://collyer82.sharepoint.com/sites/Careers
https://collyer82.sharepoint.com/sites/Careers


Where can you start looking for advice and guidance?

Where can you start looking for advice and 
guidance?
The National Careers Service has tools to help 

you:

• Assess your skills

• Explore careers

• Find online learning opportunities and local 

training courses

TargetCareers can help you ‘Start your journey’ 

with advice on:

• Job applications and interviews

• Deciding between university and starting work

• Ideas for careers you might enjoy

https://nationalcareers.service.gov.uk/
https://nationalcareers.service.gov.uk/
https://targetcareers.co.uk/


Where can you start looking for advice and guidance?

Where can you start looking for advice and 
guidance?
• General careers advice on UCAS can be found here: Careers | Get Careers Advice Here | 

UCAS - you don't have to be applying to university to use this facility.

• Unifrog has a wide range of tools to support employment research, including: a Careers 

Library and Know-how guides

https://www.ucas.com/careers-advice
https://www.ucas.com/careers-advice
https://www.ucas.com/careers-advice
https://www.ucas.com/careers-advice
https://www.ucas.com/careers-advice
https://www.ucas.com/careers-advice
https://www.ucas.com/careers-advice
https://www.ucas.com/careers-advice
https://www.unifrog.org/student/home
https://www.unifrog.org/student/home


Jobs for the future

Jobs for the future

When you’re looking for careers options, it’s important that you find out as much as you can 

about the industry that you’d like to work in, as well as how sustainable that career is likely 

to be in the future.

This type of iinformation is known as Labour Market Information (LMI). A good website to 

research LMI is SuccessatSchool.org. Knowing how much you'll be paid; how competitive 

the job market is and where most jobs are based can influence your decision in pursuing a 

career.

It’s always best to be prepared and do your research!

https://successatschool.org/blog/560/The-Best-Websites-to-Find-Labour-Market-Information#%3A%7E%3Atext%3DIn%20a%20nutshell%2c%20labour%20market%20information%20tells%20you%2careas%20and%20which%20ones%20have%20jobs%20on%20offer


Where to look for jobs

Where to look for jobs

• Regularly check your college emails for 

employment opportunity updates

• Look on Collyer's Careers SharePoint

• Look for job adverts on social media

• Consider starting a LinkedIn account

• Check out local newspapers & media

• Use job search platforms & recruitment 

agencies

• Go to Jobs & Careers Fairs*

• Contact companies directly via email

• Talk to friends and family

There's lots of advice online from 

popular recruitment agencies:

• Reed

• Indeed

• Total Jobs

https://collyer82.sharepoint.com/sites/Careers
https://collyer82.sharepoint.com/sites/Careers
https://collyer82.sharepoint.com/sites/Careers
https://www.reed.co.uk/career-advice/how-to-find-a-new-job/
https://www.reed.co.uk/career-advice/how-to-find-a-new-job/
https://www.indeed.com/career-advice/finding-a-job/best-ways-to-find-a-job
https://www.indeed.com/career-advice/finding-a-job/best-ways-to-find-a-job
https://www.totaljobs.com/?RHP=nav_bar_Jobseeker
https://www.totaljobs.com/?RHP=nav_bar_Jobseeker
https://www.totaljobs.com/?RHP=nav_bar_Jobseeker


Applications - Top Tips

Applications - Top Tips

• Research thoroughly using all sources recommended in this presentation and on the 

Employment Information & Guidance document.

• Take your time to consider what’s available and how far you are prepared to travel.

• Prioritise the jobs you’re interested in but keep an open mind on others you see.

• Create a timeline of individual deadlines and make sure you meet these (some employers 

will close applications as soon as they have sufficient to select from).

• Prepare for each step of the process – applications, assessments, ability tests & 

interview. Your preparation needs to be as thorough as your exam prep!



CVs and application letters

CVs and application letters
• Unifrog has a ‘CV tool’ - essential as a starting 

point!

• It helps you build the evidence you need in sections: 

contact details, personal introduction, your skills, 

work experience, education & qualifications, 

interests and references.

• It’s important to remember that you will need to 

adapt your CV for different applications to ensure 

you cover the skills, qualities and competencies 

each employer is looking for.

• It’s not uncommon to have multiple versions of your 

CV on the go at any one time!

https://www.unifrog.org/student/home
https://www.unifrog.org/student/home


Interviews - Preparation is the key to success!

Interviews - Preparation is the key to success!

• Plan your journey and arrive early

• Dress smartly

• Research the company and job role thoroughly

• Know how your skills and experiences fit the 

job description

• Practice answering questions beforehand

• Compile a list of your own questions to ask at 

interview.

• Switch off your mobile phone!

• Set a good first impression – be confident, 

clear and focused in your answers

• Ask for clarification if you don’t understand a 

question

• Be the best version of YOURSELF!

There’s lots of advice online to help you prepare 

for interviews. Here’s a selection of the most 

helpful:

• Reed School Leavers Advice

• ‘All About School Leavers’ Interview Tips

Also look on Collyer’s Careers SharePoint for the 

Interview Advice Document here.

https://www.reed.co.uk/career-advice/school-leavers-cv-and-interview-advice/
https://www.reed.co.uk/career-advice/school-leavers-cv-and-interview-advice/
https://www.reed.co.uk/career-advice/school-leavers-cv-and-interview-advice/
https://www.reed.co.uk/career-advice/school-leavers-cv-and-interview-advice/
https://www.reed.co.uk/career-advice/school-leavers-cv-and-interview-advice/
https://www.allaboutschoolleavers.co.uk/school-leaver-options/school-leaver-programmes/school-leaver-interview-tips
https://www.allaboutschoolleavers.co.uk/school-leaver-options/school-leaver-programmes/school-leaver-interview-tips
https://www.allaboutschoolleavers.co.uk/school-leaver-options/school-leaver-programmes/school-leaver-interview-tips
https://www.allaboutschoolleavers.co.uk/school-leaver-options/school-leaver-programmes/school-leaver-interview-tips
https://www.allaboutschoolleavers.co.uk/school-leaver-options/school-leaver-programmes/school-leaver-interview-tips
https://www.allaboutschoolleavers.co.uk/school-leaver-options/school-leaver-programmes/school-leaver-interview-tips
https://www.allaboutschoolleavers.co.uk/school-leaver-options/school-leaver-programmes/school-leaver-interview-tips


Gap Year Jobs

Gap Year Jobs

If you’re thinking of taking a gap year job, a great starting point for your research will be the Collyer’s 

Careers SharePoint, Gap Year section.

You may also find inspiration in the Work Experience section.

It’s important that you consider the pros and cons of a gap year. Prospects website identifies some 

important considerations, such as: when to take a gap year, financial implications, benefits in the short 

and long term, current Government advice on travel and COVID-19 updates.

Target Careers has a Gap Year section.

Some students use a gap year to gain professional development by working in industry for a year. 

This type of opportunity can strongly support UCAS or Apprenticeship applications for the following 

year. EDT has links to current programmes and tips on the process of applying.

https://collyer82.sharepoint.com/sites/Careers/SitePages/Gap-Year-Work.aspx?source=https%3A%2F%2Fcollyer82.sharepoint.com%2Fsites%2FCareers%2FSitePages%2FForms%2FByAuthor.aspx
https://collyer82.sharepoint.com/sites/Careers/SitePages/Gap-Year-Work.aspx?source=https%3A%2F%2Fcollyer82.sharepoint.com%2Fsites%2FCareers%2FSitePages%2FForms%2FByAuthor.aspx
https://collyer82.sharepoint.com/sites/Careers/SitePages/Gap-Year-Work.aspx?source=https%3A%2F%2Fcollyer82.sharepoint.com%2Fsites%2FCareers%2FSitePages%2FForms%2FByAuthor.aspx
https://collyer82.sharepoint.com/sites/Careers/SitePages/Work-Experience-%26-Volunteering.aspx?source=https%3A%2F%2Fcollyer82.sharepoint.com%2Fsites%2FCareers%2FSitePages%2FForms%2FByAuthor.aspx
https://collyer82.sharepoint.com/sites/Careers/SitePages/Work-Experience-%26-Volunteering.aspx?source=https%3A%2F%2Fcollyer82.sharepoint.com%2Fsites%2FCareers%2FSitePages%2FForms%2FByAuthor.aspx
https://collyer82.sharepoint.com/sites/Careers/SitePages/Work-Experience-%26-Volunteering.aspx?source=https%3A%2F%2Fcollyer82.sharepoint.com%2Fsites%2FCareers%2FSitePages%2FForms%2FByAuthor.aspx
https://www.prospects.ac.uk/jobs-and-work-experience/gap-year/should-i-take-a-gap-year
https://www.prospects.ac.uk/jobs-and-work-experience/gap-year/should-i-take-a-gap-year
https://targetjobs.co.uk/careers-advice/university-life/gap-year-ideas-and-how-plan-year-out-after-graduating
https://targetjobs.co.uk/careers-advice/university-life/gap-year-ideas-and-how-plan-year-out-after-graduating
https://www.etrust.org.uk/


Any further questions?

Any further questions?

If you’d like further advice or information, please contact me – rja@collyers.ac.uk

For information on work experience opportunities, look on the Work Experience section of 

our Careers SharePoint or contact our Work Experience Team wex@collyers.ac.uk.

mailto:rja@collyers.ac.uk
https://collyer82.sharepoint.com/sites/Careers/SitePages/Work-Experience-%26-Volunteering.aspx?source=https%3A%2F%2Fcollyer82.sharepoint.com%2Fsites%2FCareers%2FSitePages%2FForms%2FByAuthor.aspx
https://collyer82.sharepoint.com/sites/Careers/SitePages/Work-Experience-%26-Volunteering.aspx?source=https%3A%2F%2Fcollyer82.sharepoint.com%2Fsites%2FCareers%2FSitePages%2FForms%2FByAuthor.aspx
https://collyer82.sharepoint.com/sites/Careers/SitePages/Work-Experience-%26-Volunteering.aspx?source=https%3A%2F%2Fcollyer82.sharepoint.com%2Fsites%2FCareers%2FSitePages%2FForms%2FByAuthor.aspx
mailto:wex@collyers.ac.uk
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